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Job Description & Person Specification
JOB TITLE:                 
Transformation Cornwall Project Worker

HOURS:                     
Part time - 21 hours per week, occasional evening/ weekend work. 
LOCATION:                
Home based (lap top provided) possible ‘hot desk’ in Truro (as Covid 19 restrictions allow).  
SALARY:                      
£13,500 plus pension
CONTRACT:                
Initial contract: 1st Sept 2020– 31st Aug 2021 

                                    
(possible extension subject to funding)
HOLIDAY: 
28 days holiday per year pro rata (INCL Bank Holidays) = 17 days total.
ACCOUNTABLE TO:    
Project Manager 

TRAVEL: 

    
Car driver, with access to a car that is insured for work.
Transformation Cornwall:
Transformation Cornwall’s mission is to strengthen Faith based social action in Cornwall and is a joint venture between Church Urban Fund, Diocese of Truro, Cornwall Methodist District and Churches Together in Cornwall.  The charity has been in existence since 2008 and works with a wide range of community groups across the county.
Transformation Cornwall’s role is to help build the capacity of groups and projects, to help them make things happen. Transformation Cornwall supports groups and projects to be relevant to their community, able to respond to identified needs and be sustainable in the long-term. 

This includes:

· enabling churches and faith organisations to make a greater contribution to the social and spiritual transformation of communities in Cornwall 
· helping individual churches and faith organisations to have a greater and more sustainable impact in tackling poverty and disadvantage in their community 
· provide workshops and training to help groups develop their organisations, ideas and funding applications 

· supporting and sign-posting groups and organisations to access information, advice and funding from a range of mainstream sources

· nurturing useful, relevant networking and connecting between project practitioners and local statutory services to provoke collaboration, maximise resources and develop effective dialogue with other sectors

One strand of our work is our year-long Meet the Funders (MtF) programme, with a large main event and a series of follow-up capacity-building workshops, which are open to everyone.  For the 2020/21 MtF programme we are planning for the workshops to be both online and later at physical venues as Covid-19 restrictions allow. 
The post holder will be involved in all aspects of organising and delivering the MtF programme throughout the year.  This will include:
· developing publicity materials and promoting events 
· working with the team to develop and deliver workshops and webinars.

· design, develop and deliver presentations on all aspects of project management and funding to a wide range of audiences and projects

· liaising with, attendees, funders and delivery partners as required
· As we are a small team, there will be an element of preparing MTF materials, buying resources, arranging venues and IT support (with technical assistance) and taking bookings.
A key element of this post is in supporting the Project Manager with securing core Transformation Cornwall funding. This work will include developing robust data collection, evaluation and monitoring systems as well as identifying appropriate funders, financial supporters and working on core funding bids.

In some instances, we work on a one-to-one basis with organisation and groups, identified by the Project Manager, to enable them to develop their projects and ideas.  We provide a level of support that ensures that organisations and groups are enabled to gain the skills to take on responsibility for projects independently in the long-term.  We do this by:
· providing relevant support and information to attendees in 1:1 ‘surgery’ settings
· providing bespoke support to develop community needs assessments/action plans/ business plans and oversee funding bids.
· sign-posting to appropriate organisations and people, if required.
· encouraging people to build positive relationships with potential community partners, to enable them to succeed in the long-term.
The third strand of our work is to strengthen links between faith and mainstream organisations. This work may include taking part in in conferences and meetings around a key issue, hosting gatherings of like-minded people wanting to make a difference to community social action, helping to raise the voices of people with lived experience of poverty and exclusion, and generally linking people with projects and communities.  Our role at this level may be as a meeting leader, participant, delegate or host. The Project Worker will be expected to help with all aspects of this work.
Others duties:
· To attend regular team meetings

· To attend regular supervision meetings with the Project Manager.
· To develop and manage databases, updating as required
· To be prepared to work in partnership with other organisations to deliver the best outcome for the organisation.
· To work collaboratively, as part of a team, sharing skills and experience to ensure the best outcome for the organisation or group we are working with

· To provide regular written reports updating on progress and outcomes achieved, as required by our Trustees/funders
· To attend Together Network meetings and events as required
· To promote and update the work of Transformation Cornwall and key partners via our website and social media.
Person Specification –Essential
Skills/Aptitudes – must be able to demonstrate:
· Experience of successfully identifying and securing funding for organisational core funds.

· Strong communication skills, written, oral and multi-media, with good report writing skills.
· Strong track record of securing funding for community projects, including identifying, developing and writing successful funding applications.
· Ability to provide 1:1 support to groups who are developing projects/applying for funding.
· Excellent presentation skills, able to prepare and deliver informative and inspiring presentations to a wide range of audiences.
· Ability to work with groups of people from a wide range of backgrounds/abilities

· A self-starter able to work flexibly, independently and with attention to detail

· Strong organisational skills, able to work effectively alone or as part of a team

· Ability to work collaboratively with people at all levels including with church leaders, congregation members, public sector officers, volunteers and local communities.
· Ability to communicate a vision, network easily with people and generally help people to solve problems.
· Ability to carry out relevant research including case studies and present simple summaries for groups.
· Ability to use computer/IT – email, Word, Excel, PowerPoint, Publisher.
Knowledge/Experience:
· Empathy with the church’s mission, particularly in enabling churches to become more engaged with their local community and to tackle disadvantage.
· Knowledge and experience of fundraising and making grant applications.
· Relevant knowledge and experience, e.g. community work, leading a project, social enterprises, community use of church buildings, business planning.
· Knowledge and experience of working with the third sector – particularly with organisations working with vulnerable and disadvantaged groups.
· Knowledge and experience of organisational and community development practice.
· Experienced in delivering training courses.
· Experience of working with church-based community groups and volunteers.
· Strong links and understanding of local networks in Cornwall.
· Knowledge and understanding of the impact of rural poverty, disadvantage and deprivation in Cornwall.
· Proven track record of delivering a project.
· Proven track record of carrying out research and report writing.
Person Specification - Desirable
Education:

· A degree or equivalent academic or professional qualifications.
Skills/Aptitudes:

· Entrepreneurial negotiating and enabling skills.
· Website and database management skills.
Knowledge/Experience:

· Setting up and registering new charities/CICs.
· Experience of commissioning/contracting with statutory services.
· Knowledge and experience of developing business and action plans.
· Experience of working with voluntary committees responsible for buildings.
· Knowledge and experience of event management.
Personal Attributes:

· Self-motivated and enthusiastic.
· Empathy with the Christian faith.
· Open, friendly and inclusive approach to working with people.
· Commitment to anti-discriminatory practice in all aspects of our work.
· Appreciation of the role of churches as local centres of worship, mission and outreach.
· Awareness and supportive of the needs of working in ecumenical relationships across a spectrum of church traditions and faith groups.
Personal Circumstances:

· Able to provide a dedicated work space for home working/computer/printer/files etc.
· Car driver, with access to a car that is insured and can be used for work.
· Willing to work flexibly with some evenings and some weekend days, with time off in lieu, as an essential part of the job.
· Willing and able to travel regularly and flexibly across Cornwall.
· Able to travel/attend meetings across the County and out-of-County on occasions.
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